Student Enrichment Activities Fund (SEA Fund) & 

President’s 1-HKUST Student Life Award (1-HKUST Award)

PROJECT   REPORT
(The project organizers receiving fund are required to submit a project completion report and original receipts to the Dean of Students’ Office at Room 5016, Lift 3, within two weeks after completion of the activity.)

	Project name/ activity
	:
	

	
	
	

	Date of completion
	:
	

	
	
	

	Project leader
	:
	

	Faculty/Staff advisor of the project
	:
	

	HKUST Students involved in the project

Local students
Non-local students
No. of Participants  (Details refer to Appendix II) :  
No. of Organizers (Details refer to Part F) :

Total :




	Part A: Brief description of the activity

	

	Part B: Observations and learning outcomes 

	

	


Part C: Impact on the HKUST community
Part D: Financial statement (Use separate sheets, if necessary)
(Please attach supporting documents and original receipts)

	
	
	Ref no.
	
	Description
	
	HK$
	
	

	Income
	:
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	(Total Income)

	Expenditure
	:
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	(Total Expenditure)

	Balance
	:
	*In case of a surplus, please state below how the surplus will be used.
	
	


Part E: Photos of the project (Refer to Appendix I)

Part F: List of organizing committee of the project (Use separate sheets, if necessary)

	Full Name
	
	ITSC
	
	Local

student
	Non-Local

student
	Staff
	Alumnus
	Other

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	Sub-Total
	
	(       )     
	      (       )
	(       )
	      (       )
	 (       )

	
	
	Total
	
	
	
	
	
	


Part G: Subsidy reimbursement 
(Please remind the following student to input the bank account information for auto-pay in the Student Center page of Student Information System.)
	Full Name
	:
	
	
	Student ID
	:
	

	ITSC
	:
	
	
	Mobile Phone 
	:
	


	
	
	
	
	
	
	

	Signature 
	:
	
	
	Date
	:
	

	Project Leader
	:
	
	
	ITSC
	:
	               

	Mobile Phone
	:
	
	
	Club/Society Name (if any)
	:
	                    (Chop)


Appendix I: Photos of the project (Use separate sheets, if necessary)
	Caption:
	Caption:

	Caption:
	Caption:

	Caption:
	Caption:


Appendix II: List of participants (Actual attendance) (Use separate sheets, if necessary)
	Full Name
	
	Student ID
	
	Local

student
	Non-Local

student
	Staff
	Alumnus
	Other

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	
	
	□
	□
	□
	□
	□

	
	
	Sub-Total
	
	(       )     
	      (       )
	(       )
	      (       )
	 (       )

	
	
	Total
	
	
	
	
	
	




